Managing Vaccine Transfers in IRIS

Providers are required to account for all doses of vaccine supplied by the Idaho Immunization Program
(IIP). To use and account for the vaccine, the vaccine must be listed in the organization’s inventory in
Idaho’s Immunization Reminder Information System (IRIS). Vaccines are entered into your
organization’s inventory by accepting transfers and vaccine orders. The process for creating and
receiving vaccine transfers, as a result of transferring vaccines from one organization to another, is
outlined below.

Creating a Vaccine Transfer in IRIS
Log into IRIS. On the left-hand side in the Inventory section, click manage transfers.
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The Manage Transfer screen will open. Click the New Transfer button.
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Managing Vaccine Transfers in IRIS

The New Transfer screen will open. The Sending Site will default to your organization. In the Receiving
Organization drop-down menu, select the organization you would like to transfer vaccine to. (Note: Valid
receiving organization names will be preceded by a 3- to 4-digit numeric or alphanumeric pin number).
The Internal Receiving Site should always be empty.

In the Transfer Quantity column, enter the number of doses of the appropriate vaccine Trade Name(s)
and Lot Number(s) that will be physically transferred to the receiving organization. Click the Save button.

New Transfer

Sending Site | 4849 - Dr. Seuss’ Family Care Vl @

Internal Receiving Site | Vl or Cancel I

Receiving Organization | 558 - DEPT. OF HEALTH & WELFARE - IIP 933 Vl
MNote: Only those sites or erganizations which have inventory set up are displayed.

Add from Inventory Show (8 Active and Non-Expired () Inactive or Expired
e
ActHib U8s236 ¥ 082512015

|:| ActHib Hib U8s236 10 Y Y 021312016
[ ] Adacel Tdap - Td 123458 12 Y Y 04HMS2015
[ ] oarmace DTPiaP 26738N 8 YooY 10012015
e | carasi HPV DABX45 16 Y Y 120015
[ ] i DTP/aP - Polio ADISSTS3R 30 Y oY 082015
[ ] e MMR Ma574 10 Y Y 03n7R018
[ ] menveo Mening M14919M 10 Y oY 11302015
[ ] pentaca DTP/aP- Hib-Polic  CAO7SAA 14 Y Y 02182016
[ ] erevnarts Pneumococeal Xv390 35 Y Y 12152016
[ ] recombivaxpeos HepB 38853HB 18 Y Y 032302015
I:I RotaTeg Rotavirus 30456RT 20 Y Y 05/28/2015
[ ] rotaTea Rotavirus R156753 24 Y Y 07mR02015
[ ] warivax Varicella 904562 1 Y Y 08302015

The Edit Transfer screen will open. Confirm that the Receiving Organization and the vaccine details in
the Transfer Item section are correct. If not, then make corrections and click the Save button. When
all information is correct, click the Packing List button.

Edit Transfer; Create Date 03/06/2015 **Saved Successfully*
Sending Site 4545 - Dr. Seuss’ Family Care Save
Internal Receiving Site | v| ar ,MI akel
Receiving Crganization | 998 - DEPT. OF HEALTH & WELFARE - IP 933 V| Firish Trans | ﬂl
Mote: Only those sites or organizations which have inventory set up are displayed. Cancel Transfer |
Transfer ltem

Transfer Quantlty Explratlon
n D Gardasil DABX4S 123012015
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Managing Vaccine Transfers in IRIS

A separate window will open displaying the IRIS PACKING LIST, as shown below. Print a copy of the IRIS
PACKING LIST to send with the vaccines. Click the X in the upper right corner to close the window.

i - - ""_- — . . = @
(=) https://iris.dhw.idaho.gov:444/reports/rwservlet?training _packlng_l|st&p_report_|d=1?90&p_...t"=" g

IDAHO'S IMMUNIZATION REMINDER INFORMATION SYSTEM :
PACKING LIST

Shipment Date:

SHIPPED FROM: To:

Cindy Lu Who REBECCA MUNSEY

4949 - Dr. Seuss' Family Care 998 - DEPT. OF HEALTH & WELFARE - lIIP

450 W State Street 450 W STATE =

4th Floor BOISE, ID, 83720

BOISE, ID, 83702

Phone: (208) 3345931

' Phone: (208) 3344949
I IMPORTANT NOTES ON RECEIVING VACCINES:
I . Verify lot, expiration and quantity against the packing list.
I Vaccine Lot Number Expires Doses Cost/Dose Total Cost |
I HP'V4 (Gardasil - Merck & Co, Inc.) DABX45 12/30/2015 [:] 5.00 5.00
L -

In the Edit Transfer section, click the Ship button.

Edit Transfer: Create Date 03/06/2015 =Saved Successfully™

Sending Site 4549 - Dr. Seuss' Family Care Save |
Internal Receiving Sitel Vl or Packing Listl Labell

Receiving Organization | 998 - DEPT. OF HEALTH & WELFARE - IIP 858 Vl Finizh Tranz Wl
Note: Only those sites or organizations which have inventory set up are displayed. Cancel Transfer |
Transfer ltem

Trarlsf-.:r Ouantrly Exp|rat|c-n

n D Gardasil OABX45 12/30/2015

Idaho

Immunization
Program Updated 03/2015

IDAHO DEPARTMENT OF KEALTH & WELFARE
DIVISION OF PUBLIC HEALTH




Managing Vaccine Transfers in IRIS

The Ship Transfer screen will open. Enter the shipping date in the Enter Ship Date field and click the
Ship button.

Ship Transfer

Enter Ship Date | [ ship )

Transfer Between Organizations Created on 03/06/2015

Sending Entity Receiving Entity

Organization 4949 - Dr. Seuss’ Family Care Organization 998 - DEPT. OF HEALTH & WELFARE - IP
Site 4949 - Dr. Seuss' Family Care Site 998 - DEPT. OF HEALTH & WELFARE - IP
VFC PIN 4949 VFC FIN 938
Address ;:gcg State Street, 4th Floor, PO Box Address 450 W STATE
BOISE, ID 83702 FESE DL
Contact Cindy Lu Who Contact REBECCA MUNSEY
Phone # (208) 334-4945 Phone # (208) 334-5531
Transfer Vaccine item
Transfer Quantity |Trade Name Vaccine Group Lot Number Shlpplng_
Information
6 Gardasil HPV DABX45

When the receiving entity receives the transfer, the dose quantity of the trade nhame and lot number will
deduct from your organization’s IRIS inventory and the transfer will move from your organization’s
Outbound Transfer section to the Historic Transfer section.

If you do not complete the IRIS transfer, then the receiving org site will not be able to receive the vaccine
into their inventory. It is evident when a transfer has not been completed because the Ship Date field in
the Outbound Transfer section is blank, as shown below.

Transfer List

Outbound Transfer
createDute[ vpe _Jorder olsending Or:Ste —UFC P [Rocening Orgiste_____UFC P Ship Dat [Roceve ate[fetur Dat]
0306/2015 TRANSFER 4943 - Dr. Seuss’ Family Care 4545 9598 - DEPT. OF HEALTH & WELFARE - IP 538

If your organization has any outbound transfers with a missing date in the Ship Date, then click on the
date in the Create Date column to return to the Edit Transfer screen and repeat the steps above to

complete the transfer.

When complete, a Transfer Successfully Shipped message will appear in blue font in the Manage
Transfer header section and the Ship Date field will be populated, as shown below.
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Managing Vaccine Transfers in IRIS

Transfer Successfully Shipped

Manage Transfer
Create & New Transfer.... Mew Transfer |
Cancel |

Return to the Previous Screen....
Transfer List
Outbound Transfer
Create Date w Sending Org:Site VFC PIN |Receiving Org:Site VFC PIN | Ship Date Return Date
998 - DEPT. OF HEALTH & WELFARE - IIP 993 03/06/2015

03/06/2015 TRANSFER 4949 - Dr. Seuss’ Family Care 4949

Receiving Vaccine Transfers in IRIS
Log into IRIS. On the left-hand side in the Inventory section, click manage transfers.

Inventory

manage tranzfers

nis

dosesz admin status
inventory count
manage orders
record cold storage

The Manage Transfer screen will open.
If more than one vaccine trade name and/or lot number was transferred to your organization, then each
vaccine is listed on a separate line. Each line needs to be accepted for the vaccine to be added to your

organization’s inventory.
In the Transfer List in the Inbound Transfer section, click on the Create Date for each line type

indicated as a TRANSFER.

Manage Transfer
Create & New Transfer.... Mewy Transter |
Cancel |

Return fo the Previous Screen....

Transfer List

Ourbound Transfer
Create Date w Sending Org:Site VFC PN |Receiving Org:Site VFC PIN | Ship Date Return Date

Mo Qutbound Transfer.

TRANSFER 45849 - Dr. Seuss’ Family Care 4549 998 - DEPT. OF HEALTH & WELFARE - IIP 958

Inbound Transfer
Create Date|type  [order 10|sending org:site WFC PIN |Receiving Ora:site FC PIN | Ship Date Return Date
(02062015 3 03/06/2015
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Managing Vaccine Transfers in IRIS

The Receive Transfer screen will open and the vaccine will be listed in the Transfer Vaccine Item
section. Confirm that the Transfer Quantity and Trade Name matches the dose quantity and vaccine that
you received from the sending entity and, if so, click the Accept Transfer button.

Receive Transfer
Accept Entire Transfer._..
Reject Entire Transfer.... Reject Transfer

Partially Accept Transfer... Partially Accept |

Return fo the Previous Screen.... Cancel |

Receiving Site

If you wish to accept all or part of this transfer, you must specily the sife which will receive the inventory in this transfer.
Receiving Site | 993 - DEPT. OF HEALTH & WELFARE - IP Vl

Transfer Between Organizations Created on 03/06/2015

Sending Entity Receiving Entity

Organization 4949 - Dr. Seuss’ Family Care Organization 998 - DEPT. OF HEALTH & WELFARE - IP
Site 4949 - Dr. Seuss’ Family Care Site 998 - DEPT. OF HEALTH & WELFARE - IIP
VFC PIN 4949 VFC PIN 998
Address ;:gcg State Street, 4th Floor, PO Box Address ;%ul;g SJ‘;;_EQD
BOISE, ID 83702 !
Contact Cindy Lu Who GContact REBECCA MUNSEY
Phone # (203) 334-4949 Phone # (208) 334-5531

Ship Date 03062015

Transfer Vaccine Item
ET::::; Lot Number Inventory Action Shipping Information
6 HPV Gardasil DABX45 Create New Lot

After you click Accept Transfer, you will receive a message verifying you would like to add the vaccine to
your inventory. Click OK.

Message from webpage

(0} Are you sure you want to add all transfer items into inventory ?
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Managing Vaccine Transfers in IRIS

The vaccine is now listed in Historic Transfers and available in your organization’s IRIS inventory.

Transfer Successfully Accepted

Manage Transfer
Create & New Transfer... Mewr Transfer |
Cancel |

Return to the Previous Screen....

Transfer List

Outbound Transfer

Create Date Order ID|Sending Org:Site VEC PIN |Receiving Org:site

No Outbound Transfer.

Inbound Transfer
Create Date Order ID| 3ending Org:Site VFC PIN |Receiving Org:Site WVFC PIN | 5hip Date Return Date
9598 - DEFT. OF HEALTH & WELFARE - IIP 988 0172172014

0172172014 TRANSFER ldaho Department of Health and Welfare

Historic Transfer (last 7 days by default)
Show by Last Updated Date me: | To: | Refresh List |

Create Date Order ID|Sending Ora:Site \VFC Pili|Receiving Org:Site \VFC Pit| Ship Date Return Date|Restock Date
938 - DEPT. OF HEALTH & 998 030612015 03062015

4849 - Dr. Seuss’ Family Care 4945 WELFARE - IIP

\VEC PIN |Ship Date Return Date

03/06/2015 TRANSFER

If the Transfer Quantity and Trade Name do not match the dose quantity and vaccine you received from
the sending entity, then click the Reject Transfer button and contact the IIP to assist with resolution.
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